Financial Template

	A
	B
	C
	D
	D
	D
	D

	Budget Heading
	Total Cost
	Amount requested from ABC
	Outcome 1
	Outcome 2
	Outcome 3
	Outcome 4

	
	
	
	
	
	
	

	Salaries (Please list all posts separately)
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Recruitment 
	
	
	
	
	
	

	Premises - rent, lease, mortgage, rates etc.
	
	
	
	
	
	

	Premises maintenance, repair, cleaning
	
	
	
	
	
	

	Heat, light and utility
	
	
	
	
	
	

	Office costs (photocopying, stationery, office equipment)
	
	
	
	
	
	

	Telephone, fax and postage 
	
	
	
	
	
	

	Insurance
	
	
	
	
	
	

	Materials and equipment
	
	
	
	
	
	

	Training for staff/volunteers
	
	
	
	
	
	

	Training for beneficiaries
	
	
	
	
	
	

	Travel, transport, accommodation and subsistence
	
	
	
	
	
	

	Fundraising and promotional activities (e.g. events)
	
	
	
	
	
	

	Other publicity
	
	
	
	
	
	

	Website (developing and maintaining the site)
	
	
	
	
	
	

	Annual review (e.g. production of annual report)
	
	
	
	
	
	

	Audit and statutory accounts (external audit)
	
	
	
	
	
	

	Expenses of members of executive board 
	
	
	
	
	
	

	Legal and professional fees 
	
	
	
	
	
	

	Professional association fees
	
	
	
	
	
	

	Other
	
	
	
	
	
	

	
	
	
	
	
	
	

	Totals
	0
	0
	0
	0
	0
	0


