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	Booking Form


(Please photocopy this form and complete a separate one for each course you wish to attend)

	Course Title
	
	

	
	
	

	Course Date
	
	

	Full Name
	
	

	Job Title
	
	

	Organisation
	
	

	Address
	
	

	
	 
	

	
	
	

	Telephone
	Fax
	Email

	Any special requirements?
	
	

	(please specify)
	
	


	Organisation Type:
	Statutory
	
	
	Voluntary
	
	
	Community
	


Authorisation (To be completed by Line Manager)

I confirm that this staff member will benefit from the above course and I approve the application

	Name
	
	
	
	Signed
	

	
	
	
	
	
	

	Position
	
	
	
	Date
	

	
	
	
	
	
	

	Phone 
	
	
	Email
	

	number
	
	
	
	


	Please return to: 

Strengthening Communities Administrator
Southwark Council – Community Safety, Alpha House, 100 Borough High Street, London, SE1 1LB

	Tel: 020 7525 7248
	Fax: 020 7863 3137
	


Booking information

Course numbers and trainers

All courses are delivered by trainers with extensive practical experience of working in the field of hate crime and domestic violence.  The maximum number of delegates on a course is 16.

Materials

A comprehensive set of course notes/pack and evaluation forms are provided at each training course.

Programme/ timings

A standard training day is from 9.30am – 4.30pm.  All our courses include lunch and refreshments throughout the day.

Half day training is from 9.30am – 1pm.  Lunch is not provided.

The Safer Southwark Partnership is committed to making our training as accessible as possible.  If you have any additional or special requirements please let us know.

Learner agreements

Everyone booked on our course will receive a “Learner Agreement” before commencement.  This agreement will help you get the most out of the course.  It will guide you through the steps you and your manager should take for learning, before the event.

Quality assurance

We aim to provide high quality training and all our training activities are evaluated and monitored.  We review our training regularly and, as part of that process, evaluation forms help us make specific improvements based on user feedback.  We therefore do ask participants to spend time completing the evaluation forms at the end of training.

Cancellation fee

Please note that there is no charge for our training.  However, your organisation may incur an administration fee of £50.00 if you are unable to attend a course.  You may ask a colleague/co-worker to attend in your place.

Course certification

All delegates will receive a certificate of attendance on completion of the full course.

Applying for courses

If you would like to attend one of our courses, please complete the booking form. Your application must be signed by your line-manager or someone else in your organisation who can approve your place.

Oversubscribed courses

If you apply for a course that is oversubscribed, we will place your name on a reserve list. You will then be offered any vacancies due to cancellations or a place from the next course programme.

Further information

If you require further information about the course programme go to www.safersouthwark.org.uk and look under Hate Crime.
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